MyHl/ILII/lHaJ'[LHOC Ka3C€HHOC 06me06pa303a'rem,ﬂoe YUPCKIACHUC «Cpezmsm 06H1606paBOBaTCHLHaﬂ 1IKoJa €. I[C)KHCBO»

IHoJio:xeHue 0 OMOIHOTEKE 00111€00PaA30BATEIBHOIO YUPEKICHUSA

I. O6ue nmos1oKeHUs

1. bubmoreka sBAsieTcs CTPYKTYpHBIM mnojpasjeneHueM CpenHeil oOpa3oBaTeabHOM IIKOJIBI
(manee — mKona), y4acTBYIOIIUM B Y4eOHO-BOCIIMTATENILHOM IPOIECCEe B MEISAX 0OeCTeueHHs
npaBa YYacTHHUKOB 0Opa3oBaTesIbHOrO Ipoliecca Ha OecliaTHOE MOJb30BaHHE OHOIMOTEYHO-
WH(POPMAIMOHHBIMU PECYypCaMH.

2. JlesTrenbHOCTh OWMOIMOTEKH OTpakaeTcs B ycTaBe MIKONBL. O0eCrne4eHHOCTh OHOIMOTEKH
y4eOHUKaMH, METOAMYECKMMH H  CIPAaBOYHBIMH  JIOKYMEHTaMH  YYHTHIBACTCS  NPH
JTUIEH3UPOBAHUH 00IIIE00PA30BATENHLHOTO YUPEIKICHHS.

3. llenu mkombHOH OMOIMOTEKH COOTHOCSTCS C IENAMH MIKOJBL: (GopMUpoBaHHME OOIIEH
KyIbTYpbl JIMYHOCTH OOy4aroIIMXCs Ha OCHOBE YCBOEHHSI 00s3aTeIbHOTO MHHHMYyMa
cozepkaHusi 00meoOpazoBaTebHBIX MPOrpaMM, WX aJlanTallys K )KU3HH B OOIIECTBE, CO3/IaHUE
OCHOBBl JUIi OCO3HAHHOTO BbIOOpa M MOCIEAYIONIEr0 OCBOEHHS INPOodeCcCHOHATBHBIX
00pa3oBaTeIbHBIX MPOrPaMM.

4. llIxonbHas OuOMUOTEKA PYKOBOIACTBYETCS B CBOCH JEATEIILHOCTH (elepalibHBIMU 3aKOHAMH,
yKazaMu U pacnopsbkeHusiMu [Ipesunenta Poccuiickoii ®enepanuy, NOCTAaHOBICHHSIMH W
pactiopsbkenusimu - [IpaButensctBa  Poccuiickoit  ®Denepanuu, pemeHusiMd  MuHHCTEpCTBA
oOpaszoBanmst Poccuiickoit ®enepanuu, HWHCTPYKIUSMH MHHHCTEPCTBA HHOCTPAHHBIX JIEI
Poccuiickoit ®enepanuy, ycTaBOM IIKOJbI, MOJOXEHHEM O OuOIHOTEKe, YTBEPKICHHBIM
JUPEKTOPOM IIKOJIBL.

S. [opsiiok MoIB30BaHUSI UCTOUHHKAMH WH(GOPMAIIHH, TIEPEUYCHh OCHOBHBIX YCIYT H YCIOBHUS HX
npenocTaBieHus onpenenstores [lomoxkeHneM o 1mKoipHON OuOnnoreke u IlpaBuiamu
NOJIH30BAHUS IIKOJIBHOM OHMOIMOTEKOM, YTBEPKICHHBIMHU JTUPEKTOPOM IIKOJIBL.

6. [1Ixona HECET OTBETCTBEHHOCTH 3a JOCTYITHOCTh U Ka4€CTBO OHOIMOTEYHO-HH(POPMAITHOHHOTO
obciyxuBaHusi ONOIMOTEKH.

7. Opranuzaius o0CITy>)KHBaHHSI YYaCTHHKOB 00pa30BaTejbHOTO MpoIecca MPOW3BOAMTCA B
COOTBETCTBHH C IpaBHJIAMH TEXHMKHM O€30acCHOCTH U IIPOTHBONOXKApHBIMH, CAHHUTapHO-
TMTHEHUYECKUMH TPEOOBAHUSIMH.

I1. OcHoBHbBIE 323241
8. OCHOBHBIMH 3a7a4aMH IIKOJILHOM OMOIHOTEKH SIBIISIFOTCS:

a) obecreueHre yJyacTHUKaM 00pa30BaTeIbHOTO Mporecca — 00yJaloIUMCs, MearoriuecKuM
pabOTHHKaM, poAWTENsM (MHBIM 3aKOHHBIM MPEICTABHTENSIM) OOydYaloImuXcs (naiee —
NOJIB30BaTENsIM) — JOCTyna K HHGOpMalMH, 3HAHHUSAM, HJESAM, KYJIBTYPHBIM IIEHHOCTAM
IIOCPEICTBOM HCIOJIb30BaHMs OUOIHOTEUHO-HH(POPMAIIHOHHBIX PECYPCOB LIKOJIBI Ha Pa3IMYHBIX
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HOCHTENSIX: OyMaKHOM (KHWXHBIH (GoHA, POHI MEPHOANIECKHX HU3IaHUMN), KOMMYHHKATHBHOM
(KOMTIBIOTEPHBIE CETH) U HHBIX HOCUTEJISIX;

6) BocnHMTaHHWE KyJABTYPHOIO H TIPaXKIaHCKOIO CaMOCO3HAHMs, I[OMOIIb B COIHAU3AIUN
o0yyaromerocsi, pa3BUTHH €r0 TBOPYECKOIO MTOTEHIIAANA;

B) (GOpMHpPOBAHHE HABBIKOB HE3aBUCHMOI0 OMOIMOTEYHOro MOJb30Bareis: oOy4deHHE TOUCKY,
0TOOPY ¥ KPUTHUECKOH OIEHKe HH(POpPMALIUH;

I) COBEPIICHCTBOBAHUE IPENOCTABISEMBIX OMOIMOTEKOH YCIyr Ha OCHOBE BHEIPEHHS HOBBIX
UHQOPMALIMOHHBIX  TEXHOJOTMH W  KOMIBIOTEpU3alMd  OHOIHOTEYHO-HH(POPMAIHOHHBIX
nporueccoB, popmupoBaHre KOMPOPTHOH OHOITHOTEUHOM CPEIbL.

II1. OcHoBHBIE pyHKIIHM
9. Jlyis peasiv3aiiii OCHOBHBIX 3a/1a4 OMOIHOTEKA:
a) GopmupyeT GoH OudIMOTeIHO-HHHOPMAITHOHHBIX PECYPCOB HIKOJIBI:

* KOMIUIEKTYeT YHHBEpCAJIbHBIA (OHA Yy4YeOHBIMH, XYIOKECTBEHHBIMH, HAyYHBLIMH,
CIPaBOYHBIMH, NEAATOTMYECKUMH M HAY4YHO-TIOMYJSIPHBIMH JJOKYMEHTAaMH Ha TPAIUIIMOHHBIX U
HETPaUIIUOHHBIX HOCUTEIIIX HHPOPMALIHH;

* nonoyiHseT Gpoxa HHPOPMAITMOHHBIMU pecypcaMu ceTd MHTepHeT;
6) co3aeT HHGOPMAIUOHHYIO TPOAYKITHIO:
* OCYILECTBIISIET AaHATMTUKO-CHHTETHYECKYIO TepepaboTKy HH(OpMAIHH;

* OpraHm3yeT M BEIET CIpPaBOYHO-OMOIMorpaduueckuii ammapar: Karanord (ajigaBHTHBIH,
CHUCTEMaTH4yeCKUH), KapTOTeKH (CHCTEMATHYECKYyI0 KapTOTeKy CTared, TeMarh4ecKue
KapTOTEKH ), JJIEKTPOHHBIH Karasor;

* paspabarblBaeT peKOMEHJareibHble OubOnmmorpaduueckre mnocobust (CIHCKH, 0O030pEL,
yKazarelu U T.I1.);

* obecneunBaeT HHYOPMUPOBAHHKE MTONIB30BaTeNNel 00 HHPOPMAITHOHHOMN IPOLYKIIUH;

B) ocymecTBisgeT AupPEpeHIUPOBaHHOE OHOIMOTEYHO-UHPOPMAIHOHHOE OOCITY)KHBAHHUE
oOyyJaromuxcs:

* opraHu3yeT oOyueHHe HAaBbIKAM HE3aBHCHMOTO OHOIMOTEYHOTO MOJIB30BaTENs U MOTpebuTE s
MHGOPMAIMH, CONEHCTBYeT WHTETPAlliM KOMIUIEKCa 3HAHHWH, YMEHHH W HaBBIKOB PaboThI €
KHUTOH U HHpOpMaIuei;

* OKa3bIBaeT MHQOPMALMOHHYIO TOJIEPXKKY B PCIICHHH 3a/a4, BO3HHUKAIONIMX B IPOIECCE MX
y4eOHOH, caMo00pa30BaTeIbHON M IOCYTOBOM JIEATELHOCTH;

r) ocymecTBiaseT aubdepeHIMpoBaHHOe OUOIMOTEeYHO-MHPOPMAIMOHHOE OOCIy)KUBAHHE
HelarOTHYeCKUX pabOTHUKOB:

* BBIBIAECT HH(OPMAIMOHHBIE IMOTPEOHOCTH U YIOBJIETBOPSET 3alpOChl, CBA3aHHBIE C
o0y4yeHHEeM, BOCITUTAHHEM H 3[I0POBBEM JICTCIH;

* BBIBISET HH(OPMAIMOHHBIE TOTPEOHOCTH U  YJAOBIETBOPSET 3alpockl B  0ONAcTH
[eJaroruyeCKuX HHHOBAIIUM U HOBBIX TEXHOJIOTHIA;

* comeHcTByeT Npo(eCCHOHATBHON KOMITETEHIIWH, MOBBIIICHHIO KBATU(UKAIIMH, MPOBEICHHIO
aTTecTalluH;

* co3naer OaHK MeJarorn4yeckod HHGOpPMalUu KaK OCHOBBI €IUHON WH()OPMAITHOHHOM CITyXKObI
0011e00pa30BaTeIbHOTO  YUPEK/IEHHs,  OCYIIECTBISET  HAKOIUIEHHE, CHCTEMAaTH3alHIO
uH(pOpMaUK 1O IpeMeTaM, pasieliaM u TeEMaM;



* OpPraHu3yeT JOCTyI K OaHKy Iefarorndyeckoil HHopManuu Ha THOO0BIX HOCHTENSX; IPOCMOTP
ANIEKTPOHHBIX BEPCUH MEIaroruuecKuX H3JaHmi;

* OCYHIECTBIIAET TeKylllce HHPOPMUPOBAHUE (JHU HH(POPMAIIHH, 0030PbI HOBBIX MOCTYILJIEHUH H
nyOnukanuii), WHOOPMHpPOBaHHME PYKOBOACTBA IIKOJBI [0  BOMPOCAaM  yIPaBICHHS
o0pa3oBareIbHBIM MPOIECCOM;

* CIIOCOOCTBYET IPOBENEHHMIO 3aHATHH 110 ()OPMUPOBAHUIO HHPOPMAIIHOHHOM KYJIBTYPBI;

n) ocymecTBiseT audpdepeHIpoBaHHOEe OHOMMOTEYHO-HHPOPMATHOHHOE OOCIY)KHBAHUE
poauTenel (MHBIX 3aKOHHBIX [TPEICTABHTENEH) 00y JarOIIHXCS:

* YIOBJETBOPSET 3alpoChl MOJIb30BaTeled M HMHOOPMHPYET O HOBBIX MOCTYIUIEHHSX B
OubIMOTEKY;

* KOHCYJIBTHPYET TI0 BOMPOCaM OpraHU3alMH¥ CEMEHHOIO YTEHHUs, 3HAKOMUT ¢ HH(pOpMaIuei 1mo
BOCIIUTAHHUIO JIETEH;

* KOHCYJIBTUPYET 10 BOIIPOCaM y4eOHBIX U3IAHUM IS 00y IalOIHXCS.

IV. Oprannzanus 1esiTeJJbHOCTH OHMOTHOTEKH

. 10. [IIxonbHas OGHOIHOTEKA IO CBOCU CTPYKTYpE JEIUTCA HAa a0OHEMEHT, YATAIBHBIH 3aI, OTIeN
Yy4E€OHHKOB H OT/ZIe]I METOAWIECKOH JIATEPATYPhI [0 HPEAMETaM.

11. bubnuoreyno-uHopMaHOHHOE OOCTY)KHBaHHE OCYINECTBISETCS HA OCHOBE OHONHOTEYHO-
HH(POPMAIHOHHBIX PECYPCOB B COOTBETCTBHH C YU€OHBIM M BOCIHMTATEILHBIM IUIAHAMH IIKOJBI,
IIPOrpaMMaMHu, IIPOEKTAMH U IJIAHOM PabOoTHI IMKOJBHOM OHOIHOTEKH.

12. B memsx oOecrmedyeHHss MOJEPHH3AIMK OHONMOTEKH B YCIOBUAX MH(OPMATH3ALMUA
00pa3oBaHMsi M B IIpele]laX CPEJCTB, BBIAEISEMBbIX YUYPEAMTENSIMH, IIKoJa obecrHednBacT
OoubmmoTexy:

* TrapaHTUPOBAHHBIM (HMHAHCHPOBAHHEM KOMILUIEKTOBAHHS OHOIMOTEYHO-MHPOPMAIMOHHBIX
PECYPCOB (B CMETE YUPEXKIECHHUS BBIBOJUTCS OTAENBHO);

* TEICKOMMYHHMKAIIMOHHOH W KONHMPOBAJIbHO-MHOXHTEIBHON TEXHHUKOM H HEOOXOIUMBIMH
IIPOrPpaMMHBIMH TTPOTyKTaMH.

13. IIxoma co3gaeT yCNOBHS UL COXPAHHOCTH anmaparypbl, 00OpyIOBaHHS H UMYIIIECTBa
OuOIMoTEKH.

14. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTh U KAadeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (hoHIA
OUOIMOTEKH, KOMILIEKTOBaHHE y4eOHOro (JOHIa B COOTBETCTBHH C (e/lepalbHBIMH NEPEIHSIMH
YY4EOHHKOB M y4eOHO-METOJMYECKHX H3JaHWi, CO3JaHHe HEOOXOMMMBIX YCIOBHH JUIA
JEATEILHOCTH OMOINOTEKH HECET TMPEKTOP MIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBL.

15. PexuM pabGoThl IIKOJTBHOW OHOMHOTEKH ONpENENIeTCs 3aBEAYIONIUM OHOIHOTEKOMH
(OubmroTekapeM) B COOTBETCTBUH C IIPABUJIAMH BHYTPEHHETO PAaCIOPSAAKA IIKOJIEL.

V. Yopasaenne. llITarst

16. Vnpapnenue IIKONBHOW  OUONMOTEKOM  OCYHIECTBISIETCSS B COOTBETCTBHH  C
3aKoHOIaTenbCTBOM Poccuiickoit deepanyu U yCTaBOM IIKOJIEI.

17. OOmee pyKOBOACTBO JEATENBHOCTHIO MIKONBHOH OHONMOTEKH OCYINECTBISET IUPEKTOP
IIIKOJTBI.

18. PykoBOACTBO INKONBLHOH OHONHOTEKOH OCYHIECTBISET 3aBEAYIOIMH OGHOIHOTEKOH
(OubnroTeKapp), KOTOpBI HECET OTBETCTBEHHOCTH B IIpeJieNiaX CBOEH KOMIETEHIHH Mepe



O0IIECTBOM M JUPEKTOPOM IIKOJIbI, OOYYalOIIUMHUCS, HX POTUTENSAMH (HHBIMH 3aKOHHBIMH
IIPEJICTABUTENISIMA) 3a OPraHU3alUI0O M pe3yJbTarhl NEATENHHOCTH IIKOJIBHONW OHOIHOTEKH B
COOTBETCTBHH & (GYHKIIMOHATBHBIMH 00s13aHHOCTSIMU, IIPEyCMOTPEHHBIMH
KBaJTM(HKAIIHOHHBIMHA TPEOOBaHUSIMH, TPYAOBBIM JJOTOBOPOM M YCTABOM IIKOJIEL.

19. 3aBenyrommii 6ubGmuorexolt (6uOIMOTEKaph) HA3HAYACTCS JUPEKTOPOM IHKOJIBI, MOXKET
SBIIATHCS WICHOM IE€Jarorn4ecKoro KOJUIEKTUBA U BXOJUTHh B COCTaB IMEJAarorH4eCcKoro COBETa
00111600 pa30BaTeIbHOTO YUPEHKACHHUS.

20. IlpoBoauTh B YCTaHOBJIEHHOM TMOPSAKE YPOKH H KPYXKH OHOIHOTEYHO —
6ubmmorpaduyeckux 3aHATHIA U HHPOPMAITMOHHON KYJIBTYPHI.

VI. IIpaBa u ob6s3anHOCTH OMOJIHOTEKH
21. PaboTHHKH MIK0JIbHOI OHOINOTEKH HMEIOT NPABO:

a) CaMOCTOSITEIIbHO BBIOMpATh ()OPMBI, CPEACTBA H METOIbI OHOIHOTEYHO-HH(POPMAIMOHHOIO
o6ciryxuBaHHsT 00pa30BaTENHFHOTO U BOCIHTATEIBHOTO MPOIECCOB B COOTBETCTBUH C IEJISIMH U
3a/layaM¥, YKa3aHHBIMH B YCTaBE€ LIKOJIbI M IMOJIOXKEHUH O IIKOJIBHON OHOIMOTEKE;

0) OpoOBOAMTE B YCTAHOBJIEHHOM MOpSAKE (haKyIbTaTHBHBIC 3aHSATHSA, YPOKH H KPYXKKH
OnbamoTeyHo-OnbnuorpadhuUECKUX 3HaHUI U HHPOPMAI[HOHHON KYJIBTYPHI;

B) PEKOMEH/I0BaTh HCTOYHUKU KOMILICKTOBAaHUS HH(POPMAIIHOHHBIX PECYPCOB;

I') M3bIMaTh ¥ PEATM30BbIBATH JOKYMEHTHI H3 QOHJOB B COOTBETCTBHH C HHCTPYKIKEH 1O y4eTy
6ubmoreunoro pouma;

1) ONpENENATh B COOTBETCTBUM C TPAaBUJIAMH IOJIb30BaHHMs IIKOJLHOHW OHMOIMOTEKOH,
YTBEPXKICHHBIMH JIMPEKTOPOM IIKOJIBI, U 110 COIIACOBAHHUIO C POTUTEIBCKHM KOMHTETOM HIIH
HONEYUTENECKAM  COBETOM BHJBl M pa3Mepbl KOMICHCAI[MH  yiiep0a, HaHECEHHOIo
M0JIH30BaTEISIMH OHOIHOTEKH;

€) UMETh €XKETOIHBII OTIIYCK B COOTBETCTBHH C JIOKAJIbHBIMH HOPMATUBHBIMH aKTAMH;
’K) OBITH IPECTABICHHBIMU K Pa3JIMUHbIM (hOpPMaM MMOOIIPEHHUS;

3) Y4acTBOBarTh B COOTBETCTBHHM C 3aKOHOHATeNbCTBOM Poccuiickoit Denepanuu B pabote
OMOJIMOTEUHBIX ACCONHAAIIAIN WIIH COIO30B.

22. Pa0oTHHKH OHO/IHOTEK 00SI3aHbI:

a) O00eCIeYuTh TIONB30BATENSIM BO3MOXHOCTh paboOThl € HH(POPMANMOHHBIMH PECYPCAMH
OHOIHOTEKY;

0) uHGOPMHIPOBATH MOIB30BATENEH O BHIAX MPEAOCTABIISIEMbIX OHOIHOTEKOM YCIIyT;
B) 00eCcHeYnTh HAyYHYIO OPraHU3aluio GOHIOB U KAaTaJIoroB;

r) ¢dopmupoBarh (OHIBI B COOTBETCTBHH C YTBEPXKICHHBIMH (elepalbHBIMH TEPEYHSIMH
y4eOHBIX M3JaHMH, 00pa30BaTeIbHBIMU TIPOTPAMMaMH IIIKOJIBI, HHTEPECAMH, TIOTPEOHOCTAMH H
3aIpOCaMH BCEX NEPEUHCIICHHBIX BHIIIE KaTerOPHiA MOJIb30BaTeNIEH;

1) COBEPIIEHCTBOBATh MH(MOPMAMOHHO-OHGIHOrpaduueckoe W OGHONHMOTEYHOE OOCITY>KMBaHHUE
MOJIb30BATENICH;

€) obecneunBaTh COXPaHHOCTh MCIOJIB30BaHHSI HOCHTENEH WH()OPMALWHU, X CHCTEMAaTH3ALHIO,
pa3MelleHHe U XpaHEHHE;

%K) obecreunBaTh peXXuM pabOThI MIKOJIBLHOM OHOIHOTEKH;

3) OTYUTHIBATBCS B YCTAHOBJICHHOM MOPSIKE MEPE TUPEKTOPOM LIKOJIBL;



1) NOBBIIATH KBAJIU(DUKAIHIO.

VILI. IIpaBa u 06A3aHHOCTH NMOJIb30BaTe el OHOIHOTEKH
23. Ilob3oBaTes 1 GHGJIHOTEKH HMEIOT NPABO:

a) TOJNyYarb MOJNHYK HMH(OpMAaMIO O cocTaBe OHMOIMOTEYHOro (oHma, HHPOPMAIMOHHBIX
pecypcax u IpefoCTaBIsIeMbIX OHOIMOTEKOM yCyrax;

0) moab30BaThCs CHPABOYHO-OHOIHOrpapHIECKUM annaparoM OUOTHOTEKH;
B) NIOJIy4YaTh KOHCYJIBTAllHOHHYIO OMOIIb B IIOMCKE H BBIOOPE MCTOYHHKOB HH(OPMAIHH;

I) OJy4Yarb BO BPEMEHHOE M0JIb30BAaHAE Ha aDOHEMEHTE M B YATAILHOM 3aJie IeYaTHbIe H3IaHusI
U Ipyrue UCTOYHUKH WHPOPMAITHH;

1 ) IPOAJIEBATh CPOK ITOJIb30BAHHS JOKYMEHTAMH;

€) Moiyyarh TeMarhyeckue, (axkTorpaguyecKue, yTOYHsIONME W OubmHMorpapuyeckue
CIIPaBKH Ha OCHOBE (oHIa OHOIHOTEKH;

’K) y4acTBOBATh B MEPOIIPHUSATHSIX, IIPOBOIUMEIX OMOIHOTEKOMH;

3) o0pamarses Ui pa3perneHus KOH(GIHKTHON CHTYalluy K JUPEKTOPY IIKOIbL.
24. Tlosp30BaTe/IH HMIKOJIBHON OHOJIHOTEKH 00S13aHBI:

a) coOmoaaTh MpaBHJIa MOJB30BaHUS HIKOJILHON OMOIMOTEKOMH;

0) Gepe’kHO OTHOCHTBCS K TIPOM3BEJCHHSM IedarTH (HE BBIPHIBATh, HE 3arHOaTh CTPAaHHII, HE
Aenarte B KHUTaX MOJYEPKHBAHHs, IIOMETKH), MHBIM JTOKYMEHTaM Ha DPa3JIMYHbIX HOCHTEISX,
000py10BaHUIO, HHBEHTAPIO;

B) IOUIEPKMBATh MOPAJIOK PACCTAHOBKH JIOKYMEHTOB B OTKDPBITOM JIOCTYIE OHOJIHOTEKH,
PAaCIOJIOKEHUs KAPTOYEK B KaTajiorax U KapTOTEKaXx;

F) IOJIb30BAThCsl [ICHHBIMU U CITPABOYHBIMH JOKYMEHTaAMU TOJIHKO B IIOMEIICHUN 6PI6JII/IOTCKI/I;

1) yOenuThCs NpHM TIOMYYEHHH JOKYMEHTOB B OTCYTCTBHH JAe(EKTOB, a HpH OGHAPYXEHHH
NPOHH(OPMUPOBaTE 00 3TOM paGoTHHKAa OHOMHOTeKH. OTBETCTBEHHOCTH 3a OGHAPYKCHHBIE
nedeKxTHl B cIaBaeMBIX JTOKYMEHTAaX HECET MOCIEIHH MOIb30BaTeb;

©) PaclUCHIBATLCS B YMTATENECKOM GOPMYIISIpe 3a KaXIblil IOy YEHHBIH TOKYMEHT;
’K) BO3BpAILATh IOKYMEHTHI B IIKOJBHYIO OHOIHOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) 3aMEHSATh JIOKYMEHThl IIKOJBHOH OHONMOTEKHM B cilydae HX YTpaThl HJIH MOpYHd MM
PaBHOIICHHBIMH, JHOO KOMIIEHCHpOBAaTh ymIepd B pasMepe, YCTAHOBIEHHOM IIPaBHIIAMH
IOJIb30BAHUS IIKOJIbHOM OHOJTHOTEKOM

) TMOJHOCTBIO PACCYMTAThCs C MIKONBHOW OHOIMOTEKOH 10 HCTEYEHHMH CPOKA OOYUCHHS MM
paboTHI B IIKOJIE.

25. Ilopa10K NOJIb30BaHUS MIKOJbHON OHOIHOTEKOIH:

a) 3alHCh B IIKOJBbHYIO OUONHMOTEKY OOY4YarOmMXCsl IPOM3BOAMTCS TO CIHCOYHOMY COCTaBy
Kjlacca, NeIaroriYeCKUX ¥ MHBIX PaOOTHHUKOB IIKOMbI - B HHIMBHIYAILHOM IOPSIKE, POIUTENEH
(MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00y YaAIOIMXCS — 10 MACTIOPTY;

0) mepeperucTpanys noib30BaTeNel MKOIBHONH GHOTHOTEKH MPOU3BOIUTCS €KETOIHO,

B) JIOKyMEHTOM, HOJATBEPKIAIONIAM MPABO MOJB30BaHHUs OHOIHOTEKOM, SBISETCS YATATENLCKH
¢opmymsp;
) YMTATENbCKHH (GOPMyYIsip GUKCHpYeT maTy BBIIAYH IIONB30BATEIIO JIOKYMEHTOB U3 (oHIa



OMOIMOTEKH U UX BO3BpAIlleHUsS B OMOIHOTEKY.
26. [Topsizok moJib30BaHUs A00HEMEHTOM:

a) IMOJIK30BATENId UMEIOT MPaBO MOJYYHTh HA JIOM W3 MHOTOTOMHBIX W3JaHHUW He Oojee IByX
JIOKYMEHTOB OJTHOBPEMEHHO;

6) MaKCHMasbHBIE CPOKH TOJIb30BaHMs JIOKYMEHTaMHU:

— y4eOHUKH, yueOHbIe TocoOust — y4eOHBIH rof;

— Hay4HO-TIOMYJISIPHAs, MO3HABATEJIbHAS, XYA0)KECTBEHHAS JIATEpaTtypa — 14 nHeid;
— MEepUOANYECKHE U3/IaHusl, U3aHHSI MOBBIIIEHHOTO cripoca — 7 JHEH;

B) IOJIb30BATEIA MOTYT MPOUIUTH CPOK IOJB30BaHHS JOKYMEHTAaMH, €CITH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI PYTHX MOJIH30BATEIICH.

27. IlopsiioK MOJIb30BAHUS YHTAJIbHBIM 32JI0M:
a) IOKyMEHTbI, Ipe/IHa3HaYeHHbIe JUIsl pabOThl B YUTAIHHOM 3aJie, Ha JIOM HE BBIJIAIOTCS,

6) SHIHUKIIONCANWH, CIIPABOYHUKH, PEAKHC, IICHHBIC U UMCIOMHUECA B €IMHCTBCHHOM 3K3CMILIAPE
JAOKYMCHTBI BBIAAKOTCA TOJIBKO IJIsA pa60TBI B YHUTAJIbHOM 34JIC;

38. llopsinok paboThi ¢ KOMIBIOTEPOM, PACIOJIOKEHHBIM B OHOJIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTEIbHOTO MPOIECcca IPOU3BOUTCS 1O rpadHKy,
YTBEPKJIECHHOMY JIMPEKTOPOM IIIKOJIBI i B IPHCYTCTBUU COTPYIHUKA OUOTHOTEKH;

0) paspemaercs paboTa 3a OJHMM IEPCOHAIBHBIM KOMITBIOTEPOM HE 0oJiee IBYX YENIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOJUTCA COIIACHO YTBEPKICHHBIM CAHHTAPHO-THTHEHHYECKUM
TpeOOBaHUsAM.



